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77 Business Writing M ERE
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M 4m Aller Llaking this course, students should be familiar with writing structure and format of business letters and capable of

handling various types of busincss letters, Those student signing up for Lhis course can develop skills in writing letters for

i . . )
Ijé;ﬁ—'q various business functions
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gé Duncan Macintosh, English for Businessm 6th Edition, Book Marketing, Hong Kong, 1994
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