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HA: Business Writing SRR

H ; After taking this course, students should be familiar with writing structure and format of business letters and capable of

Eﬁim handling various types of business letters. Those student signing up for this course can develop skills in writing letters for
i yarious business functions

WE :

| s . Cgrpes - vl - OWEE A OB C D

Pakis

"ﬁi g 30 - WACHIER 30% - PRI 108 Bt (1) RUO0N -

%ﬁ& (e W R R BT - R RIS -

g;ﬁ Duncan Macintosh, English for Businessm 6th Edition, Book Marketing, Hong Kong, 1994
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Week 1 Course Introduction

Week 2-4 Unit 4

Week 5-6 Unit 5

Week 7 No Class

Week 8-9 Unit 6

Week 10 Mid-term Exam

|Week 11-13 Unit 8

Week 14-17 Unit 9

Week18d Final Exam
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