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The module of Data Processing is to provide the students with the foundation of
. BAE | . : : :
—_— information technology and to develop their conceptual acknowledgement. This module aims to

establish the students’ abilities to be cable of dealing with and to apply the information
technology. Therefore, students would follow the main courses including of quick overview of
Microsoft Office 2003 Windows, Word Process, application of Excel, PowerPoint designs,
Access database design and programming, Outlook Mail and calendar setting, individual
website design of FrontPage, and the application of World Wide Web, Internet Explorer, and
Microsoft Network.
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Part I: Microsoft Office 2003 Windows 4 i 3 5
Part II; Word 3 & /& 32
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