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English Business Conversation
This reading and exercise book for intermediate students of English as a foreign language has as
it main objective: knowledge of basic and general practical business vocabulary used in modern
western contemporary society. Students in this specific area of learning will be able to both put
into practice and expand their reading and conversational skills. Each unit, in order to
strengthen students’ comprehension, outlines a set of words and expressions with their relative
meaning. This is followed by a reading sample and a text-related question. At the end of each
#ZEZH L business dialogue, in which students play roles and answer questions, students are also asked to
HAPNZE  [fill out the correct business word in each phrase. At the end of each unit, the whole chapter is
again reinforced by a discussion.
During the second half of class, I also hand out photocopies printed from the BBC website
Business English: ‘BBC WORLD SERVICE’ LEARNING ENGLISH-WORDS IN THE
NEWS. This is to let students be aware of what is actually happening in the business world as a
global market. A discussion on various business topics is then brought about after having read
the articles.
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Unit 1The Business Letter Unit 9Retail
2In the Office 10The Conference
3Business Idioms 11Specific Terminology

4International Business
5Negotiations
6Accounting and Finance
7The Computer
8Communicating
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