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This conversation course is designed for upper intermediate English as an Applied Foreign Language students who
already have their basic speaking ability both individually and in panel discussion. Different topics are designed to meet
different demands. it brings the real business environment to the class. students are able to learn some useful
vocabularies and expression in different business settings and situations. This textbook, using for two semesters, tests
and builds the comprehension of any new vocabularies and sentenses expressions by doing class activities.
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Textbook Used: Business Challenges Author: Nina o’driscoll &Fiona scott-barrett
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Week

1(2/23): Introducction & Test your collabrating skills in a group.

Week 2 (3/2): Searching For a Job

Week

3 (3/9): Starting a New Job

Week 4 (3/16): Office and Clerical Duties

Week

5 (3/23): Administration 1

Week

6 (3/30): Administration 2

Week7(4/6): Staff Training

Week

8 (4/13): Revision week

Week

9 (4/20): Mid Term Exam

Week

10(4/27): Meeting

Week 11(5/4): Meeting

Week 12(5/11): Meeting

Week

13 (5/18): Marketing and Advertising

Week

14 (5/25): Prices, Negotiation, and Oders

Week 15 (6/1): Packaging, Insurance and Shipping

Week 16 (6/8): Revision Week

Week 17 (6/15): Final Exam
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Week 18 (6/22)
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