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English * English for Business Writing and Report Cose no restriction
Requirements
This oneé- semester course is designed to help students prepare for writing for international business and get familiar with
structures and vocabulary used in business correspondence so that you can start writing as efficiently and correctly as possible
Brief Course from the very beginning.
Description Objectives:
In this semester students will develop writing skills and knowledge for business letters, e-mails and reports.
P |lecture, writing practice, discussion
Course grade(Mid-term:25% Final: 25% Attendance, participation and writing assignments; 50%
Requi red 1. Company to Company 3rd edition by Andrew Littlejohn ( Cambridge) 2. Materials prepared by the teacher
Textbook
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