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The module of Data Processing is to provide the students with the
HEEM  foundation of information technology and to develop their conceptual|
BANZ  |acknowledgement. This module aims to establish the students’ abilities to be
cable of dealing with and to apply the information technology. Therefore,
students would follow the main courses including of quick overview of]
Microsoft Office 2003 Windows, Word Process, application of Excel,
PowerPoint designs, Access database design and programming, Outlook Mail
and calendar setting, individual website design of FrontPage, and the application
of World Wide Web, Internet Explorer, and Microsoft Network.
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Part TII: Excel X & & J& A
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Kainan University Department of _Air Transportation

Syllabus for ___ Data Processing

Eourse Code . . Level of _ Hours
Course Title Instructor Subject Credits
No. Course per Week
V required |% i / 3 3
[] elective |S#&sE7| :
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English: Data Course
Processing Prerequisites
The module of Data Processing is to provide the students with the foundation of]
information technology and to develop their conceptual acknowledgement. This module
Teaching aims to establish the students’ abilitics to be cable of dealing with and t.o app?y the
Goals and information technology. Therefore, students would follow the main courses including of]
Content quick overview of Microsoft Office 2003 Windows, Word Process, application of Excel,
PowerPoint designs, Access database design and programming, Outlook Mail and calendar
setting, individual website design of FrontPage, and the application of World Wide Web,
Internet Explorer, and Microsoft Network.
Teaching |V lectures V practical training V discussion
Methods |V question-and-answer 'V other (details _Homework and Quiz )

Grading and

midterm _ 20 % final _20% class participation _ 20 %

Eyaluation ) .
L other 20 % (details Homework and Quiz ); Demonstration 20 %.
Criteria — -
(author, title, edition, publisher, place of publication, year of publication, pages
covered) |
Text: 4 Office 2003 #F FM 2 ¥ HHEBLZMAF RN LT 95 £10 B4
Textbooks |h& ©

Ref:
I. B4¢# % £ % Microsoft OFFICE 2003 JE% EASY 342 $ WA F -3 44k
95 E£6 H ik '

Course Description (including outline and course schedule):
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Course Schedule:

Part I: Microsoft Office 2003 Windows
Part II: Word

Part III: Excel

Mid-term exam.

Part IV:PowerPoint

Part V:Access

End-term exam.

Instructions:

1. Teachers should fill out this form before the semester begins. After it has been verified by the curriculum committee, the
original should be given to the office of curriculum planning and a copy to the head of the department to which the course

belongs. In addition, the teacher should explain this syllabus to students at the beginning of a semester.

2. This form was approved by the curriculum committee on April 23, 2002,
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signature of the convener of the curriculum committeg signature of the teacher
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