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Bnglish For Trade Reqcc')mZnts (English major student only or no restriction?)
]?;l:f (.301.31'86 English for Trade will examine the purpose and usage of various techniques for communication in the business world. Oral,
scription written and problem solving will be the primary focus throughout this course.
YES-Presentation ©  YES-Exercise » YES-Discussion = [JIntemship » YES-Question & Answer = YES ( Assignments and oral
WA | TN
presentation )
Midterm 0% © Final 40% = Test or quiz 0% - Class attendance and particitpation: 20%; Assignments A & B : 20% respectively )
Course grade
Total grade 100% -
. Leo Jones et al "new International Business Bnglish" (2004)
Requi red
Texthook

Course Schedule *

WEEK 1: INTRODUCTION

WEEK 2: FACE TO FACE

WEEK 3:FACE TO FACE

WEEK 4. LETTERS, FAXES AND MEMOS

WEEK 5: ON THE PHONE

WEEK 6: ON THE PHONE

WEEK 7: SUMMARIES, NOTES, REPORTS

WEEK 8:SUMMARIES, NOTES, REPORTS

WEEK 9: INTERNATIONAL TRADE

WEEK 10: INTERNATIONAL TRADE

WEEK 11: INTERNATIONAL TRADE

WEEK 12: MONEY MATTERS; WEEK 13: MONEY MATTERS; WEEK 14: MONEY MATTERS; WEEK 15: DEALING
WITH PROBLEMS: WEEK 16: DEALING WITH PROBLEMS: WEEK 17: REVISION FOR EXAM
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