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F This course 15 designed to provide grammatical practices in advancing commerical correspondence writing skills for
Hﬂd‘ students of Information and Flectronic Commerce Department . Students will have a clear understanding in how to
[jgj s write percisely and effectively. In addition, the overall composition skills of the students will be greatly improved.
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Week 1 Course Introduction / Tense Review Part [ : Past / Present / Future (Ch 1,2, 4,10,12,13)

Week 2: Tense Review Part IT : Past / Present / Future (Ch 3, 14, 15)

Week 3 : Present / Past Perfect (Ch 5,6,7,9,11) Week 4 ; The Passive (Ch 16 - 18)

Week 5 Quiz #1 Week 6 ; Conditionals (Ch 19 - 22)

Week 7 : Modal Verbs (Ch 23 - 26) Week 8 : Quiz # 12

Week 9 : Midterm Review Week 10 : Midterm Examination

Week 11 : Gerund vs Infinitive (Ch 28 - 30) Week 12 : Reported Speech + Relative Clause (CH
Weck 13 - Countable and Uncountable Nouns (Chapter 35-37) Week 14; Adjective VS. Adverbs (Ch 38 - 41)
Weck 14 : Adj., Noun, Verb Prep. Combination / Phrasal Verbs Week 15: Quiz# 3

Weck 16: Final Review Week 17: Final Examination

Week 18: Make-Up Test
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