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1.Get to know each other

Unit 1. You and your background

Unit 2. Company structure

Unit 3. Cornpany history

Unit 4 Current projects

Unit 5 Meeting a visitor

Unit 7 Chance Meetings

Unit 11 Location and layout

Unit 12 Who does what

Unit 13 A tour of the premises

Unit 14 Graphs and charts

Unit 15 Profit and loss
Unit 16 Inveicing and payment
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