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English Business Conversation g English Majors
H This subject is for intermediate students of English, who seek the communication skills necessary for interaction in a
g business environment. Using examples, students explore in depth the vocabulary and situations in the work environment
e necessary for conduct in everyday business culture.
Ea
Efﬁ Exercise, discussion, and question and answer
Pk
i 100% internal (continuous assessment)
Pkt
ﬁ%é%& Clark, Amanda C.R. and Chen, Chamberlain. Business To Business, an Intermediate Business English Course. Crane Publishing Co Ltd, 2005,
&5

Week 1: Introduction to the course.

Weeks 2-4: The Business Letter. Words and expression; reading and comprehension; dialogues including new words;
small test; discussion and writing letter exercise.

Weeks 5-7: In The Office. Words and expression; reading and comprehension; dialogues including new words; small test

Weeks 8-10: The Computer. Words and expression; reading and comprehension; dialogues including new words; small tg

Weeks 11-13: Communicating. Words and expression; reading and comprehension; dialogues including new words; disc

Weeks 14-16: The Conference. Words and expression; reading and comprehension; dialogues including new words; discy
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